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Co-Chairs:
Natalie Kauffman

Private Career Practitioner | Transition Consultant | Federal Job Coach & Trainer

KauffmanNcareers, LLC

410-823-1218 (initial number to call & best one to leave a message)

443-286-7152
KauffmanNcareers@aol.com 
Sandra Sylvestre

Assistant Director of Career Development

Brandeis University

Hiatt Career Center

415 South Street 

Waltham, MA 02454

Direct line# 781-736-3589

Cell # 401-829-5720 (best number to use)
Ssylvest@brandeis.edu
Sandra.sylvestre@gmail.com
List Committee Members (e-mail addresses only; no contact information required)
First Name
Last Name
Email 
1. Michelle
Beese

mbeese@internet49.com
2. Darren
Gregory
dgregory@fiu.edu
3. Sharon
Ipes

sipes@cnm.edu
4. Carolyn
Jones

Carolyn8347@gmail.com
5. Deborah
Kang

deborah.kang@usfca.edu
6. Jody

Patterson
jrpatter@kent.edu
7. Sheri 

Young

syoung@jwu.edu
Committee Activities to Date
· Marketing and outreach for nominations began as the previous year, but some wonderful additional PR twists enhanced last year’s efforts. Immediately before the 2018 annual conference, Awards Committee members responded to welcoming emails introducing upcoming conference activities with solicitation emails asking activity leaders ‘to keep in mind’ potential award nominees for 2019 as they forged and renewed relationships during the 2018 conference. At the conference, itself, Awards Committee members provided 2 short, Awards information & process presentations. One to the Leadership Academy participants during their training and another to participants of the International Reception. Committee members joined HQ staff as preparations were made and executed for conference award presentations. Follow-up emails to both conference activity leaders and state leaders followed in August. The emailing continued throughout the fall with some phone calls integrating an intentional, 
Committee Activities to Date (continued)
momentum-building, marketing plan. The plan extended to other groups within the association. For the first time ever, several ALL-MEMBER, momentum-building email blasts were sent out by HQ. The end result was 34 nominations with numbers up in some awards that rarely had applicants.

· Submitted an article for the Fall Career Development Quarterly magazine featuring 2018 NCDA award winners.

· Committee leadership changed in October and Sandra Sylvestre assumed the co-chair responsibilities; joining Natalie Kauffman.

· Developed and submitted a presentation proposal to host a panel of NCDA Award recipients to celebrate work being done in Diversity, Equity & Inclusion.  Proposal was accepted for Friday afternoon at the upcoming Houston conference.

· Coordinated with HQ and our Web Editor to facilitate and enhance the Awards submission process.

· Required all nomination materials to be sent in one email by the award nominator.

· Created a centralized email address for receiving completed award nomination packets.

*PLEASE NOTE:  Co-Chair Natalie Kauffman volunteered to monitor this email account for the 2019 award season in order to ease burden on NCDA HQ.  This responsibility will be returned to NCDA HQ for the 2020 award season.
· Crafted and provided online instructions to membership regarding these changes and a few additional nuances specific to particular awards.

· Responded to our NCDA Board’s late fall revisions to our Awards Policy & Procedures. Although our committee management of 10 award categories remained the same, the selection process for two of the 10 awards reverted back, respectively, to the Research partnering Committee and the Fellows partnering group. These changes involved sensitivity, thoughtful reflection and much additional virtual as well as conference call communication.

· Submitted an article for the Winter Career Convergence web magazine featuring past Graduate Student Research Award winners.

· Enlisted partner committees to join in the 2019 Awards selection process. Representatives from three committees, Diversity Initiatives & Cultural Inclusion, Global Connections Committee and International Student Services, participated in our committees’ two selection conference calls. Ratings were submitted by email from a founding member of the K.B. Hoyt Career Education Practitioner Award. The Government Relations Committee recused themselves from participating because committee members were integrally involved with their award nomination submission.

· Members of the Awards Committee began the process of notifying 2019 nominators of winners and non-winners. Discussions regarding non-winners were developmental in nature with strong encouragement for resubmission for 2020.

· Finally, the Awards Committee began to debrief on the 2019 Awards process; brainstorming ways to improve the overall nomination submissions for 2020.
Projected Plan
· The Awards Committee will enlist 2019 nominators of exemplary developed and submitted nomination packets to train state leaders on how to craft award-winning nominations during the time set aside at the Houston conference.

· The Awards Committee will provide at least two, fully completed nomination packets, as online samples for the Awards web site area.

· The Awards Committee will draft a Winter Career Convergence web magazine article that provides tips on crafting an award-winning nomination packet.

· The Awards Committee’s emails to state leadership will include offers to join state CDA’s board meetings virtually to discuss nomination packet development.

· The Awards Committee will continue to identify highlights, challenges, and “lessons learned.” This will lead to discussions on suggestions for improvements and proposals to the Board for changes in the 2020 process.

· Continuing to look for new committee members will be an ongoing goal as we once again experienced some revolving door participation across the 2018/19 Awards process.

· Form a subcommittee to review rubrics for 8 awards our committee continues to be responsible for selecting.

· Continue to seek a writer or co-author for the Fall 2019 Career Development Quarterly magazine featuring 2019 NCDA award winners.

· Continue to seek a new Co-Chair to support Natalie’s Co Chair exit in Oct 2019.


